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[image: image1.png]Please completely fill out this form to help us set up your donation site efficiently. Attach to an e-mail and send it to pwap@pedalingwithapurpose.org to help with completion. 
Organization Information~
Organization Name:      
Federal Tax Number:      
Website:      
Accounting Information~

Make checks payable to:      
Billing Address:      
Contact Information~

Name:      
Phone:      
Fax:      
Email:      
Fundraising Campaign Details~

Campaign Title:      
Campaign web address:  http://www.active.com/donate/      (No Spaces & Limit of 20 Characters)

Tagline (i.e. Racing to save lives…):      
Welcome Message (Here's your chance to introduce your cause, give details on why you're raising money and how it will benefit your cause):      
(NOTE: To select Yes or No, double click the box to mark checked or not checked)

Upload an Image?







 FORMCHECKBOX 
 Yes  
 FORMCHECKBOX 
 No
Please email this as an attachment!

(Personalize your welcome page with a logo, photo, or any online image. Images must be in *.JPG or *.GIF format & cannot exceed 800 pixels in width.)

Suggest Donation Amounts?






 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
(i.e. silver $25.00, gold $50.00…)

Labels:      


Amounts:      

      



          

      



          
Fundraising goal?







 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Goal Amount:      
Goal Date:      
(If you do not set a goal or date, the goal tracking bar will not appear on your page!)
Estimated Fundraising Total (if different than Goal Amount):      
Active Fundraising~

(Active Giving allows people to create fundraising pages through your web page to raise money on your behalf. You can enable or disable this feature. You can also add a customized message, “Fundraising Text”, that will appear at the bottom of all such fundraising pages. This is text that fundraisers will not be able to edit or delete, but they may still customize their own welcome message.)
Allow Fundraisers: 








 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Email me when fundraisers join:  






 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Fundraising Text (see description above):  





 FORMCHECKBOX 
 Yes*
 FORMCHECKBOX 
 No
*If yes, please type the text below:
     
Display Options~

Show Total Donations Collected:






 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Show Fundraiser Links:







 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Enhanced Display Formats~

(Enhanced displays will only appear on the main campaign page)
Show Top Contributors (please select one display option): 

(Scrolling lists will only appear on the main campaign page)



Top 5 Contributors   FORMCHECKBOX 
 Yes

Top 50 Contributors (scrolling)   FORMCHECKBOX 
  Yes

  FORMCHECKBOX 
 Neither

Show Top Fundraisers (please select one display option):




Top 5 Fundraisers     FORMCHECKBOX 
 Yes

Top 50 Fundraisers (scrolling)     FORMCHECKBOX 
  Yes

  FORMCHECKBOX 
 Neither

Allow Fundraising Teams:







 FORMCHECKBOX 
 Yes*
 FORMCHECKBOX 
 No

*Show Top Teams (please select one display option):
Top 50 Teams (scrolling)







 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Comments~

(Contributors may leave comments when they donate)

Show Comments on Donation Page? 






 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Show Comments on Fundraising Pages? 





 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
Include Offline Donations in Top Lists:





 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

(Offline donations are monies received outside of your Active Giving online donation page, i.e. cash, checks)

Credit Card Descriptor~
(Name that will show on your contributor’s credit card statement.  Cannot exceed 14 characters, including spaces)
     
Additional Questions~ 

Do you need to collect any additional information from your contributors?
 
 FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No

(i.e. Subscribe to your newsletter, Are you a Survivor, Company Matching Gifts … etc)
*If yes, please list these questions here (note that these questions can be single checkbox or fill in the blank only): 

     
Is there a custom message you would like to display in the thank you e-mail to each donor?









 FORMCHECKBOX 
  Yes*
 FORMCHECKBOX 
  No

*If yes, please type out your message below (this will appear on the online confirmation page after a contributor donates to your campaign page):      
Is there an email address you would like automatic emails sent confirming each donation?









 FORMCHECKBOX 
  Yes*
 FORMCHECKBOX 
  No
*If yes, please provide the email address:      
Do you have a close date for your Fundraising Campaign/Event?
 FORMCHECKBOX 
  Yes*
 FORMCHECKBOX 
  No
*If yes, on what date would you like your donation page to close:      


Additional Information for Active Giving~ 

This is a Pedaling With A Purpose campaign and should use the official PWAP template. Upon completion of the donation page, please e-mail the fundraiser listed in this setup sheet, as well to include in the CC of the notification message pwap@pedalingwithapurpose.org to ensure that we can get this fundraiser added to the website.  Thank you, Eric Cook (PWAP Founder).
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